
 

 

 

Biblioteca 

 
 
 
 
 
 
 
 
 

Regulations for the Request of Reproductions for Private Use 
 
 

Terms of Use 
 
With regard to requesting reproduction of material included in the collections owned by the Library of the Pon-
tifical Gregorian University, I hereby declare that I acknowledge and accept the following conditions: 
 

1. request approval: the Library of the Pontifical Gregorian University has the right to follow-up on re-
quests within the limits of its technical abilities and to take into account the state of preservation of re-
quested material;  
2. usage limits: material will be used only for private study purposes and only by the Requestor, and it will 
remain at all times under his personal custody and control;  
3. involvement of third parties: should other people be involved in activities dealing with the material 
hereby discussed, the Requestor guarantees compliance of these individuals with the present conditions; 
4. Ban on modifications and other usage restrictions: the Requestor shall not use reproduced material or 
parts of it, to create new material or images on which copyright might be claimed; he/she shall not publish 
reproduced material in any form or media, publicly display it, or distribute it for educational purposes, use 
it for conferences, make copies of it, distribute it or sell it in any possible way, store it or save it on com-
puter networks or internet websites;  
5. usage for other purposes: usage of reproductions for purposes other than private and for personal study 
involves a specific authorization from the Library, which may or may not be granted, and therefore is at its 
sole discretion. However, if granted, it will result in payment of additional costs and it will require a written 
license, signed by both the Requestor and the Library;  

6. copyright compliance: the Requestor will consider reproduced material as protected by copyright 
owned by the Library, by which follows that he/she will duly comply with all legal and regulatory provisions, 
both national and international, issued for protection of copyright and other intellectual property rights; 

7. unauthorized use of library materials: the Requestor declares and guarantees that he/she has never, 
without previous authorization from the Library, reproduced, published, reprinted, transferred, copied, dis-
tributed or, in any other way, used any of the Library’s collections or their reproductions, and undertakes 
not to do so in the future, acknowledging and accepting that this behaviour will be a hindrance to further 
authorization of usage of the Library’s material; 

8. violations: violation of any of these conditions will cause immediate, major, and potentially irreparable 
damage to the Library, its collections, together with its rights and interests. The Requestor accepts and 
acknowledges that the Library will be entitled to request precautionary or emergency measures in order to 
redress or prevent violations or potential violation of these conditions. The Requestor also acknowledges 
that the enactment of such measures, might compromise his/her ability to use works that contain or incor-
porate the Library’s material; thus, he/she renounces to raise any kind of objection, based on these premis-
es; 
9. transparency: all information provided by the Requestor about the present request, or in any case re-
lated to it, are true and accurate. 

Data 



 

 

 

List of Available Formats and their Costs 
 

Digital reproduction in JPEG files:  

 first image € 15,00 

 from the second image onwards (each) €   8,00 

  

 
 

Terms and Condition of Payment 
 
All payments must be made in advance and the receipt of payment must be shown before services will be pro-
vided. 
 
Payment methods are as follows: 

 cash, ATM, credit card or cheque at the Bursar Office of the Pontifical Gregorian University, 2° floor of 
the Central Building of the University, Piazza della Pilotta 4, Monday to Friday, 09:30 am - 12:15 pm; on 
Wednesday also from 2:15 to 4:15 pm. 

 direct deposit into bank account N. 36010, 
ABI Code 01030, CAB code 03241, 
IBAN Code IT 02 W 01030 03241 000000036010, 
BIC Code PASCITM1R41, 
Causale [Reason for payment]: Servizi Biblioteca PUG. 

 



 

 

 

Applicant’s Personal Detail 
 
FIRST AND LAST NAME _____________________________________________________________________________ 
 
INSTITUTION _____________________________________________________________________________________ 
 
ADDRESS ___________________________________________________________________________ N. __________ 
 
POSTAL CODE _____________ CITY __________________________________________________________________ 
 
STATE __________________________________________________________________________________________ 
 
PHONE __________________________________________________________________________________________ 
 
E-MAIL __________________________________________________________________________________________ 

 
 

Data for the Delivery of Documents 
 
FIRST AND LAST NAME______________________________________________________________________________ 
 
ADDRESS ___________________________________________________________________________ N. ___________ 
 
POSTAL CODE _____________ CITY ___________________________________________________________________ 
 
STATE ___________________________________________________________________________________________ 

E-MAIL* __________________________________________________________________________________________ 

 
*Documentation will be sent via WeTransfer or Dropbox. Should postal shipment be requested, a CD-ROM will be 
sent within 4 weeks from the date of request; postal shipment is at the Requestor’s expense and at his own risk.  

 
 

Data Treatment 
 
Personal information provided in this form are processed by the Pontifical Gregorian University, controller of 
such data, both in electronic and paper format, for the sole purpose of fulfilling your requests of services. Per-
sonal data will be accessible only to the Library Management, as well as to the staff in charge of providing the 
service and processing data for statistical purposes; communication with third parties or dissemination is not 
admitted. 
Provision of personal data and signing of the consent form at the bottom, necessary for the fulfilling of the ap-
plication, will be acknowledged as an authorization to the Pontifical Gregorian University to use the data for 
the abovementioned purposes.  
At any time, interested parties may exercise the rights provided for by the Privacy Code (Article 13th of the Eu-
ropean Regulation 679/2016 GDPR - General Data Protection Regulation, in particular: the right to access their 
personal data, request its correction, updating or cancellation, as well as to oppose their treatment for legiti-
mate reasons) by contacting the Data Controller, also by e-mail to the address: biblioteca@unigre.it. 
 
Consent Form 
Having read the abovementioned information, I consent to personal data processing by the Pontifical Gregorian 
University. 
Read, approved, and signed: 
 
Date _________________________________ 
 
Requestor’s Signature _________________________________ 

mailto:biblioteca@unigre.it


 

 

 

Data Relating to the Documents to be Reproduced 

 
When necessary, please include additional pages by numbering each one separately. 
Number of additional pages attached to the present document: [ ] 1, [ ] 2, [ ] 3, [ ] 4, [ ] 5. 
Call numbers and pages must be legible, complete and accurate; if in doubt, indicate any other descriptive ele-
ment or available documentation (e.g. photocopies of published images, catalogue information, etc.). 
The Library electronic catalogue can be consulted online at the address: 
https://oseegenius.unigre.it/pug/home?l=en  
 
 

a) Author ____________________________________________________________________________________ 
 
Title _____________________________________________________________________________________ 
 
Call number _______________________________________________________________________________ 
 
Folios/Pages ______________________________________________________________________________ 

 
 
 

b) Author ____________________________________________________________________________________ 
 
Title _____________________________________________________________________________________ 
 
Call number _______________________________________________________________________________ 
 
Folios/Pages ______________________________________________________________________________ 

 
 
 

c) Author ____________________________________________________________________________________ 
 
Title _____________________________________________________________________________________ 
 
Call number _______________________________________________________________________________ 
 
Leaves/Pages ______________________________________________________________________________ 

 
 
 
Total folios/pages to be reproduced n. ____________ 
 
Potential shipping costs for a total of€ ____________ 
 
 
 
Date _________________________________ 
 
 
Requestor’s Signature _________________________________ 
 
 
Approval by the Library Manager _________________________________ 

https://oseegenius.unigre.it/pug/home?l=en

